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MNOJIOJKEHHUE
0 OHO/IMOTEeYHO-HHGPOPMAUHOHHOM LEHTpe
MYHHIHIAJIBHOIO OI0KeTHOr0 00111e00pa30BaTe/ILHOI0 YUpPeKAeHHS
«Xy0KecTBEHHO-3cTeTHYecKU I snuei Ne 98»

(MBOY «X3JI Ne 98»)
1.  OO6mmue noJioxeHust
1.1. Tlonoxenue 0 OubIMOTeUHO-UHPOPMALMOHHOM LIEHTpe (naiee —

[Tonoxenne) MyHnunumnansHoro OrKETHOTO 00111e00pa30BaTeEHOIO YUPEIKISHUS
«Xya0KeCcTBeHHO-3CTeTUYecKui ured No 98y sBIsieTcsl OCHOBOM 11 A€ TeTbHOCTH
oubnuoreyHo-uHpopmanonHoro uentpa (manee - BUL]) MBOY «XD3JI Ne98»
(nanee - JIuuei).

1.2. Tlomnoxenue cornacossiBaeTcs [legarornyeckuM coBeToM Jluies.

1.3. BMHILI sBnsiercs cTpyKTYpHBIM IojpasAeaeHueM JInmes, yJacTBYIOLIUM B
y4eOHO-BOCIIMTATEIbHOM Ipollecce B Lessx obecredyeHus NpaBa JIULEUCTOB Ha
OecriaTHOE MOJIb30BaHUE OUOIMOTEUHO-UH(OPMALTMOHHBIMHU PECYpPCaMU.

1.4. OcnoBHass wuenp BUI[ Jlumes - cOop, aHAIUTHKO-CHHTETHUECKAs
nepepaboOTKa M pacrnpocTpaHeHWe HWHPOpMalMK, HHOOPMALIMOHHOE COAEHCTBUE
PYKOBOJACTBY 0OOpa3oBaTelbHbIM TIpolieccoM, (OpMHUpOBaHHE WHGOPMAIMOHHOMN
KyJIbTYpHI B JIniee.

1.5. BMHI] co3paercs npukasom aupektopa JInmes.

1.6. B cBoeit nesitensHocty BULL pykoBoacTByeTCS:

1)  ®epepanpHbIM 3akoHOM oOT 29.12.2012r. Ne 273 — ®3 " «O6
obOpazoBanuu B Poccuiickoit @enepanuny;

2)  ®enepanbHbIM 3aKOHOM OT 29.12.1994r. Ne 78-®@3 "O OGubnuotreyHOM
nene" (C U3MEHEHUSIMHU U JIOTIONHEHUsIMH - DeziepanbHblil 3aKoH OT 2 Hronsa 2013r.
Nel85-03 "O BHeceHMM U3MEHEHUH B OTHENIbHBIE 3aKOHOJATEIbHBIE aKThI
Poccuiickoi @enepaniuu U Npu3HaHUKM YTPATHBLUIMMHU CUILY 3aKOHOJATEIbHBIX aKTOB
(OTHeNBHBIX MOJIOKEHUH 3aKOHOATeNbHBIX akTOB) Poccutickoit @enepaiyu B CBSI3U
¢ npunstreM PenepansHoro 3akona "O6 obpazoBanuu B Poccniickoit @enepanuun");

3)  ®enepanbHbM 3akoHOM oT 27.07.2006 r. "Ne 149 "O6 undopmarmy,
HH(MOPMAIMOHHBIX TEXHOJIOTUAX O U 3allluTe HHMOPMaLIUNY;



5)  HOpPMAaTUBHBIMU M PErIaMeHTUPYIOIIMMHU JOKyMEHTaMH PerHMOHAJIbHBIX
¥ MECTHBIX OPTaHOB yIPaBIEHHUS;

6)  ApyrMMH HOPMAaTHBHBIMH aKTaMHU, PErJIaMEHTUPYIOMKUMHA OUOIHOTEUHO-
UH(OPMALIMOHHYIO 1eSITeTbHOCTD;

7) YcraBom Jlunes;

8)  mactosmwmm [lonoxeHnem.

1.7. Tlopsmox  mOIB30BaHUS  MCTOYHMKaAMKM  HMH(pOpMAlNHWH, IEepeYeHb
OCHOBHBIX YCIIyI W YCIOBUS HUX M[PEJOCTABICHUS OMNPEAENSIOTCS HaCTOSIIUM
[Tonoxennem wu IlpaBuiiamu nosb3oBanus bULI, yTBepXOeHHBIMUA JUPEKTOPOM
JInwes.

1.8. Jluuei HeceT OTBETCTBEHHOCTH 3a IOCTYITHOCTH U KadyecTBO BULL.

1.9. Opranuzaums o0cCITyKUBaHUSI Y4aCTHUKOB o0Opa3oBaTeIbHON
JAeSATEeIbHOCTA IIPOU3BOJUTCS B COOTBETCTBHHU C NTPaBHJIAMU TEXHUKH 0€30MaCHOCTH U
NPOTUBONOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPeOOBaHUSIMH.

2. OcHnosHble 3212y BUIL
2.1. OcHoBHbIMH 3aadyamu BUIL seisrores:

1)  obecrieuenre  oOydarOUIUXCH, TIperoiaBaTeliei, y4eOHo-
BCIIOMOIaTeJIbHOIO IepCoHala, JpYyrux Kareropuii paboTHukoB Jldues, HHBIX
busznueckux W ropuaudeckux Jun P® (manee — rnonb3oBaTeneil) orepaTUBHbIM

MH(MOPMALIMOHHBIM O0CIY)KMBaHHEM, JOCTYIIOM K HWH(GOpPMAIIUM, 3HAHHUSAM, UIESIM,
KyJIBTYypPHBIM LIEHHOCTSIM  IIOCPEJCTBOM  MWCIIOJIb30BaHHS  OWOIMOTEYHO-
HH(QOPMALIMOHHBIX PECYPCOB Ha MarHuTHoM (ayauo-supeo), uubpoom (CD-
JIUCKH), KOMMYHUKATUBHOM (KOMIIBIOTEPHBIE CETH) W HHBIX HETPAJMLUOHHBIX H
TPaAULUOHHBIX HOCUTEISIX, B COOTBETCTBUU C MX UH(MOOPMAIIMOHHBIMHU 3aIpOCaMHu;

2)  dopmupoBaHue HMH(POPMALIMOHHO-OUOIMOTEYHOT O (oHna B
COOTBETCTBUU ¢ TpoduneM ydeQHOU nesrensHOCTH Jluues W WHOOPMANUOHHEIMU
NOTPeOHOCTAMHU  TIOJIB30BaTeNIeH. Opranmzanusi ¥  BEJEHUE  CIPABOYHO-
oubmuorpaduyeckoro arnmapara u 0a3 TaHHBIX;

3)  BOcnMTaHMe HMHMOPMALMOHHOM  KyJIbTYyphl: NPUBUTHE  HABHIKOB
MOJb30BaHUSI KHHUIOM, CHPaBOYHO-TIOMCKOBBIM ammapaTtoM, HHPOPMAIMOHHO-
MTOUCKOBBIMHM CUCTEMaMH;

4)  cosmanue B Jlumee mH(OPMAIMOHHO-OMOIHOTEYHOH cpelbl Kak chepbl
BOCIIMUTaHUsT M o0pa3oBaHMsi CO  CHEHUATBHBIMA  OWMOMHOTEYHBIMH |
UHGOPMaIlMOHHBIMU CPEICTBAMHU;

5)  yuacrue B o0ecnieueHUH y4eOHO-BOCIUTATEIBLHOTO Nporiecca yueOHbIMU
1 BCIIOMOTaTeJIbHBIMU JOKYMEHTaMHu ¥ HH(GOPMAlHOHHON IPOAYKIHEH;

6) pacmmpeHHe penepTyapa OHOJMOTEYHBIX YCIyr, TOBBIMIEHHE HX
KayecTBa Ha OCHOBE aBTOMATHU3allui UH()OPMAITHOHHO-OMOIHOTEUHBIX IIPOLIECCOB;

7) COBEpLIEHCTBOBaHWe IMpenocTasisgeMblx bHI[ yciyr Ha OCHOBe
BHEJPEHUS HOBBIX HHGPOPMALIMOHHBIX TEXHOJOIMH M  KOMIBIOTEpHU3aluu
OubMoTedHO-UH(MOPMALIMOHHBIX ~ TMPOLECCOB,  (opMHpoBaHHE  KOMGOPTHOMH
OuOIMOTEUHOM Cpeabl;



8)  KOoOpAMHALMSI JAeSTEeIbHOCTH C 3JIGKTPOHHBIMH OuOIMOTEKaMU U
APYTAMH YUPEXKIEHUSIMHU U1si OoJiee MOJTHOTO yAOBJIETBOPEHMS HMH(DOPMAIMOHHBIX
notpedbHOCTE! MoJIb30BaTENeH;

9)  obecrieueHre BO3MOYKHOCTH COBEPIIEHCTBOBaHUS MPO(ECCHOHATBHOTO
ypoBHs paboTHHuKOB BIHLI.

3. OcHoBHbIe PYHKUHH

3.1. Jlns peanusauuu ocHOBHbIX 3a1a4 bULL:

1)  dopmupyer pona 6uOIMOTEUHO-UHPOPMALIMOHHBIX pecypcoB Jlulies;

2)  KOMIUIEKTYeT YHHUBEpCaIbHbIM (OHA y4UeOHBIMH, XYJI0KECTBEHHBIMH,
HAay4YHBIMHM,  CIPABOYHBIMH,  MEJarOrMYECKMMHM U HAy4YHO-TNOMYJSPHBIMHU
JTOKYMEHTaMH Ha TPaJULIMOHHBIX ¥ HETPAJULIMOHHBIX HOCUTENSAX UHQOpMaLH;

3) nononuseT ¢GoHA uHPOPMAlLMOHHBIMU pecypcamu cetu HWHTepHer,
06a3zaMu ¥ OaHKaMU JaHHBIX IPYTUAX YUPEKISHUN U OpraHu3aIiii;

4)  axkkymyaupyeT GOHJ JOKYMEHTOB, co3naBaeMbIX B Jlunee (mybnuxanui
¥ paboT Mearoros, Ty4ylmx padboT u pedepaToB 00yJarOUIMXCs U Op.);

5)  ocylulecTBIsieT pa3MellleHHe, OPTaHU3alUI0 U COXPAHHOCTh TOKYMEHTOB;

6)  cosznaeT MHGOPMAIIMOHHYIO MTPOIYKIIUIO;

7)  OCYIIEeCTBISIET aHATTUTUKO-CUHTETUYECKYIO NepepaboTKy uHdopMaluu;

8) opraHuszyer M BeJeT CIpaBO4YHO-OMOIMOrpaduYeckuii  anmapar:
KaTajord  (BJIEeKTPOHHBIM,  ajl()aBUTHBIM,  CHUCTEMaTHYECKHH),  KapTOTEeKH
(3JIEKTPOHHYIO CHCTEMaTU4YEeCKyl0 KapTOTE€Ky CTaTel, TeMaTH4eCKHe KapTOTEKH),
0a3bl JaHHBIX 110 npoduiio Jluies;

9)  paspabarbiBaeT peKOMeHJaTelbHble Oubnuorpapudeckue MocoOUs
(crircky, 0030pbl, YKa3aTeIU U T.I1.);

10) oOecreunBaeT WHGOPMHUPOBAHKE [M0Jb30BaTENIeH 00 MH(MOPMAIIMOHHOM
MPOAYKIUY;

11) ocymectBiusier audpdepeHIUpOBaHHOE OMOIMOTEHHO-UH(POPMALIMOHHOE
o0ciy)KuBaHUe 00y4arOIIXCsl:

- npeaocTaBisier UHGOPMALUMOHHbBIE PECYpPChl HA Pa3IUYHBIX HOCHUTEIISAX
Ha OCHOBE M3YUEHMS X MHTEPECOB U MH(OOPMALIMOHHBIX TOTPEOHOCTEH;

= CO3/1aeT YCJIOBHS Ul pealiu3alldd CaMOCTOSITEJIBHOCTH B 00y4YeHHH,
[I03HABATEIBHOMN, TBOPYECKON AEATEILHOCTH C OIIOPOH HAa KOMMYHHUKALUIO;

= CrIocoOCTBYET Pa3BUTHIO HAaBBIKOB CaMOOOy4eHHs (y4acTHE B CETEBBIX
OJIUMITIMAJIAX, TEIEKOMMYHUKAIIHOHHBIX IIPOEKTax B CHCTEME JUCTAaHLMOHHOI'O
o0yyeHwus);

- opranusyer oOydeHHe HaBblKaM HE3aBUCUMOro OuOIMOTEYHOro
MOJIB30BATENSI U MOTpeOuTeNsT UHPOPMALU, CONEHCTBYeT MHTErpalud KOMIUIeKca
3HAHWM, YMEHUHN 1 HaBBIKOB padOThl ¢ KHUTOU U HHQOpMALUEH;

- OKa3bpIBaeT HMH(MOPMAIMOHHYIO TOIJIEPKKY B peHIeHWH 3ajady,
BO3HUKAIOLMX B Iporecce ux ydeOHOHM, camMooOpa3oBaTelbHOW U JOCYrOBOH
e TeNbHOCTH;

- o0y4aeTr TeXHOIOrusIM HH()OPMALIMOHHOTO CaMO0OCTyKUBaHMUS;



— BCTPaMBaeT B IpoLecc HHGOPMaLHOHHO-OUOIMOTEUHOT0 00 CITY KHBaHHS
3JIEMEHTBhI 00y4arolero xapakrepa (MHAUBUIYaIbHbIE U IPYIIIOBbIE KOHCYJIbTALIMH,
MPaKTHYECKUE COBETHI, TIOKa3 TEXHOIOTUYECKHUX aCIIeKTOB paboThl ¢ HHbopMaIueit);

= OpraHM3yeT  MacCoBble  MEpONPHUSITUS, OpPHEHTHPOBAHHBEIE  HAa
¢GopmupoBaHre HHPOPMALMOHHOM KYJIBTYPbI IIKOJIEHUKOB;

- [OJJIeP)KUBAET AesTeIbHOCTh MeNaroroB W oOydaroumuxcs B 00JacTu
co3zlaH¥s MHMOPMAaIMOHHBIX NPOIAYKTOB (IOKYMEHTOB, 0a3 naHHbIX, Web-cTpaHull u
A

= NPy HAIWYMKA B Y4eOHBIX IUTaHaX M IPOrpamMmax COOTBETCTBYIOLIMX
npenMeToB, (haKyabTaTUBOB, TeM, 3aHATHH KypUpPYeT IpernoaaBaTenei, sBlIseTcs
0a30ii U1l MPOBEICHUS MIPAKTHUECKUX 3aHS THHA.

12)  dopmupyer nomutuky B o00NacTH HMH(DOPMALHOHHO-OUOIMOTEYHOrO
obcmyxuBanus Jluues;

13) copelicTByeT uieHaM Iearoru4eckoro KOJUIeKTHBA M aJIMUHUCTPAIlUH
auuess B OpraHM3alldd o0pa3oBaTelNbHOrO TIpolecca M Jocyra o0ydarolmuxcs
(mpocmotp BuHAeopuneMOB, CD-;, DVD-auckoB, mNpe3eHTaUMM pa3BUBAIOIIAX
KOMIIbIOTEPHBIX HUID);

14) ocymectBusier nuddepeHuupoBanHoe OUOINOTEHHO-UHDOPMALIHOHHOE
o0cyKHBaHHe Nearoruueckux paboTHHKOB:

= BBIABIISET MH(OPMALMOHHBIE MOTPEOHOCTH M YIOBJIETBOPSET 3alpoOCH,
CBSI3aHHBIE C O0y4YeHHeM, BOCIIUTAHHEM U 3[0pPOBbEM NIETeif;

- BBISIBJIsSIET HH(POPMaIIMOHHBIE NTOTPEOHOCTH U yIOBJIETBOPSIET 3aIPOChl B
00J1acTu NeAarortuyeckrux MHHOBAIIUI U HOBBIX TEXHOJOIMH;

= comecTByeT  npodeccCMOHATbHOW  KOMIIETEHLMH,  TOBBIIICHHIO
KBaJIM(UKALIUK, TIPOBEICHHUIO aTTECTALUH;

= cozmaeT OaHK Inefaroruyeckoit MHQOpPMAIMM KaK OCHOBBI €IWHOMN
UHGOPMALMOHHON CIy>KObl JUIes, OCYIIECTBISET HaKOIUJIEHHUE, CUCTEMAaTH3AIIHIO
HHpOPMaLMH 110 MTpeMeTaM, pa3ziellaM U TeEMaM;

i OpraHmM3yeT JOCTYN K OaHKy regarormueckod mHGOpMaluy Ha JTHOOBIX
HOCHTEIISX; IIPOCMOTP 3JEKTPOHHBIX BEPCUM Ie1arOrMYECKUX U3JaHuM;

- OCYIIECTBIISET TeKylllee UHGOPMHUPOBaHUE (IHU MH(MOpMaLIUU, 0030Pbl
HOBBIX IIOCTYIUIEHUH W IyOnuKauuii), nHGOpMUPOBAaHNE PYKOBOACTBA JHIES TIO
BOINIPOCAM yIpaBlIeHHsi 00pa30BaTeEHBIM ITPOIIECCOM;

= IO/ IEPIKUBAET AESITEIBHOCTh IeJarornyecKux paboTHHKOB B 00jacTu
co3maHysl HHMOPMAIIMOHHBIX IIPOIYKTOB (IOKYMEHTOB, 06a3 naHHbIX, Web-cTpanuIl u
T.IL.);

= CIIOCOOCTBYET IIPOBEICHUIO 3aHATHH o bopmMupoBaHHIO
MH(OPMALMOHHON KyJIBTYphl; siBisercss 0a3od MO IPOBENEHUS MPAKTHYECKHX
3aHSATUH 110 paboTe ¢ HH(YOPMALIMOHHBIME PECYPCAMH.

15) ocymectBaser nupdepeHIHpOBaHHOE OHOMHOTEHHO-HHPOPMAIHOHHOE
00C/Iy)KHBaHUE POAUTENIEH (MHBIX 3aKOHHBIX NPEJACTaBUTENEH) 00yHarOIIUXCs:

- YZIOBJIETBOPSIET 3alpOChl II0JIB30BATEIEH U HMH(OPMHUPYET O HOBBIX
noctyriaeHusx B bALL;



- KOHCYJIBTHPYET [0 BONpOCaAM OpraHU3allMd CeMeHHOTO YTeHHS,
3HAKOMHMT ¢ HHpOpMalLMel 10 BOCIIUTAHMIO JETe;

— KOHCYJIbTUPYET I10 BOIPOCaM yUYeOHbIX U3AaHHUH A1 00yYaroIuXCsl.

16) pYKOBOAMT IIpoLecCOM OOy4YeHHsS TeXHOJOTHSIM HH(GOPMaIHOHHO-
OUOIMOTEYHOIO CaMOOOCITY)KUBAHUS:

- OKasaHue METOJMYECKONW MOMOIIM (KOHCYJIbTaTHBHON, NMPAaKTUYECKOM,
VIHIVBUIYIbHOMN, TPYIITIOBOM ) NONB30BATE ISIM B PellIeH!N MH(POPMALMOHHbIX 38024,
BOZHUKAIOIIUX B Ipolecce UX Yy4yeOHOH, mnpodeccHOHATTBHON U JOCYTrOBOM
JeSITeIbHOCTH;

- BKJIIOUYEHHE B Ipoliecc HHHOPMALUOHHO-OUOIHOTEYHOr0 00C/TYKUBAHHS
3J€MEHTOB 00Yy4arolIero xapakrepa (MHAMBUAYaIbHbIE U TPYIIIIOBbIe KOHCYIbTALIHH,
MPAKTUYECKUE COBETHI, TEXHOJIOTHYECKHE aCNeKThl paboThI ¢ HHpopMaLuei);

- [IPOBEJICHUE NTPAKTUYECKUX 3aHSATUN MO AUCIUIUIMHAM, (aKyJIbTaTHUBaM,
TeMaM 3aHSATHH, CBS3aHHBIM C MHGOPMAIMOHHO-OMOJIHOTEYHOM KyJIbTypoH, B
COOTBETCTBUM C y4eOHBIMU IUIAHAMH U IIPOrpaMMaMH;

17) @opmupyer mnomutuKy B obOnactu OHUONMHOTEYHO-WH(POPMALMOHHOTO
obcmyxuBanus JIuues:

- paspaboTKa TeKyIIMX W MepCleKTUBHbIX IutaHoB paborsl BUL[ u
pa3sBUTHE CHCTEMBI OMOIMOTEUHO-UHPOPMALIMOHHOI0 00caykuBaHus Jlunes;

= HCIIOJIB30BAHUE pacIipe/ie]IeHHOW HH(popMalMoOHHON cpeasl Jlumes u
OCYILIECTBJICHHE B3aUMOJEHUCTBUS CO BCEMH CTPYKTYPHBIMH IOJpa3/elICHUIMHU
Jluuess, Apyrumu YUYPEKACHUSMH M  OpraHu3alusiMyd, HMEIOLKUMHU
HHPOPMAaLHOHHbIE PECYPCHI.

4. Opranusanns nesiteabHocru BUIL

4.1. Hanuume ykomruiekroBanHoro BULL B JIunee o6s3arensHO.

4.2. Ctpykrypa BUIl: aboHemMeHT, YHTAIBHBIM  3a], MeJHAaTEKa,
KOMITBIOTepHAs 30Ha ISl UHAMBUAYaTIbHON paboThl MoJib30BaTes e, KOMUPOBAILHO-
MHOXKHTENIbHAS TEXHHUKA.

4.3. bubnmoreyHo-HHPOPMALMOHHOE OOCTY)KUBaHUE OCYIIECTBISIETCS Ha
OCHOBe OMOJIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBHU C Y4YEOHBIM M
BOCITUTATENbHBIM IUIaHaMK JInnes, nporpaMMamu, NMPOEKTaMM W TUIAHOM paboThl
BULI.

4.4. CnoHcopckas nomolulp, nonydyenHas bULl B Buae meneBbIX CpeiCcTB Ha
KOMIUIeKTOBaHHe (oHAA U 3aKyNnKy o0OpyHOBaHHUs, HE BiedeT 3a cOOOM CHUKEHUS
HOPMAaTHBOB U a0COIIOTHBIX pa3MepoB GpuHAHCHpOBaHUs U3 OrokeTa Jnies.

45. B umemsix  obecneuenuss MouepHusauud BUIl B ycnoBusix
uH(poOpMaTHU3aLKuK 00pa30BaHUs U B MPeeNax CPeACTB, BBIIEIIEMbBIX YUPEAUTEIIMH,
JIuueit obecneunsaetr bUILI:

1)  rapaHTUpPOBaHHBIM (PMHAHCHPOBAHHEM KOMIUIEKTOBAHHA OHUOIMOTEYHO-
HH(GOPMALHOHHBIX PECYPCOB;

2) HEOOXOIMMBIMHU CITy)XeOHBIMH W TIPOU3BOJACTBEHHBIMH MOMEIIEHHSIM B
cooTBeTCTBUM CO cTpykTypoi BHUI] M HOpMartuBamMu 1o TexXHHKEe O€30MacCHOCTH
OKCIIIyaTallud KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXXHOCTH, 3aIbLIEHHOCTH



MOMEILIeHUsI, KOPPO3HOHHO-aKTUBHBIX NMPUMECeH HIIM 3JIeKTPONPOBOASIICH MbLIK) U
B cooTBeTcTBUU ¢ nonokeHusmu CaulluH;

3)  COBpPEMEHHOMH 3JIEKTPOHHO-BBIYMCIUTEIBHOHN, TeJIeKOMMYHHUKAITHOHHOH
U KONHPOBaJIbHO-MHOKUTEIBHON TEXHUKOH U HEOOXOIWMBIMH MPOTrPaMMHBIMHU
IPOIYKTaMHU;

4) PEMOHTOM M CEPBUCHBIM OOCIHY)KHBaHHEM TEXHHKH W O00OpYHOBaHUS
BULL;

5)  0OuONIMOTEYHOM TEXHUKON U KaHLEISIPCKAUMHU TIPUHAUIEKHOCTIMH.
4.6. Jluuei co3maer ycioBHs JUIsi COXPAHHOCTHU ammaparypsl, 000pyaoBaHUs
1 umyiuectsa bUILI.

4.7. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M Ka4YeCTBO KOMILJIEKTOBaHUS
ocHoBHoro ¢onna BbHMII, kommiekroBaHue yueOHOTO (GOHIA B COOTBETCTBUU C
(benepaabHBIMU [IEPEYHSIMU YU€OHUKOB U y4eOHO-METOUYECKHUX H3aHUH, CO3/IaHue
HEOOXOUMBIX YCIIOBUM i nestensHocTd BUIL] Hecer nupekTop B COOTBETCTBHH C
ycTtaBoMm Jluues.

4.8. Pexum pabotel uUeHTpa omnpexpessiercs 3aBenyromuMm BUI[ B
COOTBETCTBUM C IIpaBUJIAMHU BHYTpPEHHEro pacriopsaka Jluues. IIpu ompeneneHuu
pesxkxuma padoTsl BUL] npexycmaTpuBaeTcs: BeIAeIeHHE:

1)  aByX 4acoB pabouyero BpeMEHM E€XKEIHEBHO Ha BBINOJHEHUE
BHYTPHOHOIHOTEUHOM paboThI;

2)  OOHOrO pasa B MeCAll - CAaHHUTAPHOIO JIHS, B KOTOPbIH OOCITy)XHBaHUE
M0JIb30BaTeNIEN HE TPONU3BOUTCS;

3)  He MeHee OJIHOTO pasa B MeCSIl - METOJJUYECKOrO JTHSI.

5. Yunpasienwne. lllTaTel

5.1. YmpaBnenue bULL  ocymecTtBasercs B COOTBETCTBUHU c
3aKoHOAaTeNHCTBOM Poccutickol Dejepanmu u Yerasom Jlunesd.

5.2. PyxomoactBo BUI] ocymecrusier 3aBeayrouuii BHL], xoTopslii HeceT
OTBETCTBEHHOCTH B IpejleNiaX CBOeH KOMIIETeHLIUH Tepe 00IecTBOM U JUPEKTOPOM
JIunes;, oOy4aromMMHCS, WX POAUTEISIMH (3aKOHHBIMH MIPEICTaBUTENSIMH) 32
OopraHu3allii0 W pesynbsTaTel  jaesrensHoctd  BUI[ B cooTBeTcTBUM €
(GYHKIMOHAIBHBIMA  O0SI3aHHOCTSIMH, TIPEIYCMOTPEHHBIMH KBaIH(PUKAIIMOHHBIMU
TpeOOoBaHUAMH, TPYAOBLIM JOTOBOPOM U ycTaBoM Jluies.

5.3. 3asemyrommii BUL] Haznauaetcs nupekropoMm Jluies, MOXeT SBISTHCS
YJICHOM IIeJJarOrM4YeCKOro KOIJIEKTHBA U BXOJUTh B cocTaB [lemaroruueckoro copera
JIunes.

5.4. Meronudyeckoe cornpoBoxaeHue nestensbHocTH BUI] obecneunBaet
METOAMCT  OpraHa  YmpaBileHHMs  oOpa3oBaHusl,  YYPEKICHHUS  CUCTEMbI
NEePenoArOTOBKY U MOBBILIEHUs KBATU(UKALUH, PerHOHAIBHOI0 HH(YPOPMALMOHHOTO
LeHTpA.

5.5. 3asenyrownit bULl paspabareiBaeT u npenctaBiasgeT AupeKTopy Jluies
Ha YTBepXkAeHUE CIEAYIOUINE JOKYMEHTHI:

1)  Ilonoxenue o BULI, I'lpasuna mons3osaunst BULL;

2)  IUIAHOBO-OTYETHYIO JOKYMEHTAIHIO;

3)  TEXHOJIOTUYECKYIO JJOKYMEHTALIUIO.



5.6. Ha paboty BbUII npunumaroTcs uMla, UMEIOIHe HeoOXOAUMYIO
Npo(heCCHOHATBHYIO [IOArOTOBKY, COOTBETCTBYIOLILYIO TpeboBaHUSIM
KBATU(DUKALUOHHON XapaKTEePUCTUKU MO NOJKHOCTU U MONTYYEHHOM CrenHMalbHOCTH,
MOATBEPKACHHYIO JOKYMeHTamMu 00 00pa3oBaHuy U (M) KBaTU(PUKALIAH.

5.7. PaborHuku BHL] MOryT oCcylIeCTBAATh MNeAarorH4eCcKyo eI TeIbHOCTD.

5.8. Cosmemenue OubOIHOTEUHO-UHGDOPMALIMOHHON ¥ II€aroruyeckou
NesTeNbHOCTH ocylecTBsercs: paboTHrukoM BULL Tonbko Ha 7OOPOBOILHOM OCHOBE.

5.9. Tpynossle otHomeHuss pabornukoB BUIl u Jlumes perymupyrorcs
TPYLOBBIM  JOTOBOPOM, YCIOBHUS KOTOPOTO He JIOJDKHBI  IPOTHBOPEYUTH
3akoHOIaTenbCcTBY Poccuiickon @enepanuu o Tpye.

6. IIpasa u obsi3anHOcTH paboTHHKOB BHIL

6.1. Paborauxu BUL] umeror npaso:

1)  camocTosTenbHO BhIOMpATh HOPMBI, CPEACTBA U METO/EI OHOJHOTEYHO-
uHGopMalMOHHOrO  oOcCiy)KHMBaHUsT  00pa30BaTEJIBHOTO U BOCIIMTATEIHHOTO
IPOLIECCOB B COOTBETCTBUH C IIEJISMU M 3aavyaMu, yka3aHHbIMU B ycrase Jluues u
nonoxxenuu o bUILL Jlunes;

2)  TpOBOAUTH B YCT@HOBJIEHHOM TIOpSAKE 3aHSTHS, YPOKM H KPYKKH
oubsmoreqHo-6ubMorpaduyeckux 3HaHUH U HHPOPMALIMOHHOM KYJIbTYpHI;

3)  omnpenensaTb UCTOYHUKU KOMIUIEKTOBAHUSI UHQOPMALIUOHHBIX PECYPCOB;

4)  uW3BIMaTh M peajM30BbIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C
UHCTPYKIMEHN 1o ydery OubianoredHoro GoH/a;

S5)  omnpenensTb B COOTBETCTBMHU C IpaBUiiaMK mosb3oBaHus BUILL Jluies,
YTBEP)KIEHHBIMU AUpeKTopoM Jlunes BUABI M pa3sMepbl KOMIIEHCAIlWHM yinepoa,
HAHECEHHOTI'O N0JIb30BaTeISIMU LIEHTPa;

6) HUMeTh eXEeroJHbl OTIYCK 28 KaJeHJapHBIX AHS U NOIMOJHUTEIHHBIH
OTIIAYHBAEMbIH OTIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM JIOTOBOPOM MEXIY
pabOTHHKAMH W PYKOBOACTBOM JIWIles WM WHBIMH JIOKAJIbHBIMH HOPMATHBHBIMHU
aKTaMH;

7)  ObITb MpeACTaBIeHHBIMU K pa3IU4HbIM (pOpMaM IMOOILPEHHUs, Harpaaam
¥ 3HAKaM OTJIMYHsL, IPELyCMOTPEHHBIM Il PaOOTHUKOB 00pPa30BaHUS U KYJIbTYPHI;

8)  ydacTBOBaTh B COOTBETCTBUM C 3aKOHOJAATEIBCTBOM Poccuiickoit
®enepanmn B pabote OMOIMOTEUHBIX aCCOLMAIIHM UTH COI030B.

6.2. PabGorauxu BULI 00s3aHbI:

1)  obGecrieynthb T10JIb30BaTEIISIM BO3MO)KHOCTb paboTEI C
uHopMaHOHHBIMU pecypcamu bULL;

2)  uHGOPMHUpPOBATH MOJB30BaTEIeH O BHIaX, MNpenoctarnsgseMblx BUIL]
YCIIYT;

3)  ofecrieuuTh HAYYHYIO OpraHu3aluio (GOHIOB U KaTaJIoroB;

4)  ¢opmupoBarh  (QOHABI B  COOTBETCTBHM C  YTBEPXKICHHBIMU
(benepanbHBIMU TIEPEYHAMHU y4eOHBIX M3JaHU, 00pa3oBaTENBHBIMU MPOTrPaMMaMHu,
MHTEepecaMu, MoTPeOHOCTSIMHU U 3aIIpOCaMHU BCeX KaTEeropHil MOJIb30BaTelIeH;

S)  coBepLIEHCTBOBATH uHdGopmanroHHo-6ubHorpadugeckoe U
OoubnoTeyHOE OOCITY)KHMBAHUE MTOJH30BaTENIEH;



6)  oOecrneyuBaTb COXPAHHOCTb HCIIOJIB30BAHHS HOCHTENEH HH(POPMALINAH,
UX CHCTEMAaTHU3aluIo, pa3MelleHHe U XpaHEeHHUE;

7)  ofecne4yuBaTh peXUM pabOTBI B COOTBETCTBHM C NOTPEOHOCTIMU
noyik3oBareied u padoroit JIues;

8) OTYMUTHIBATECA B YCTAHOBJIEHHOM IOPSIKe Mepel aupekTopom Jluies;

0)  rmnoBbILIATH KBATU(UKAIIHIO.

T IlpaBa u o0s13anHOCTH MoJsib3oBaTes el BUILL

7.1.  Tlons3oBatenu BULL umeroT npaso:

1)  nonydars nonHyro HHGOpMalMIO O cocraBe OubIHOTEYHOro (oHa,
nHPOPMallMOHHBIX pecypcax U npegocrapiasgembix BUL] yeayrax;

2)  1onB30BaThCs ClpaBOYHO-OMOIMOrpaduyeckum ammnaparoM BULL;

3)  noJy4arb KOHCYJIbTALIHOHHYIO ITOMOILIb B TIOUCKE M BEIOOPE UCTOUHUKOB
uHbOpMaInH;

4) 110JIy4aTb BO BPEMEHHOE I10JIb30BaHWE Ha a0OHEMEHTe M B YUTAJIbHOM
3aje TeYaTHbIE W3JlaHUsl, MYJIbTUMEIUWHBIE JOKYMEHTBI W JOpYyru€ HCTOUHHKHU
UHpOpMaLUH;

5)  mpomieBaTh CPOK IMOJIb30BaHUS JOKYMEHTAMH,

6) momyvarb TemMaThdyeckue, (akrorpaduyeckue, YTOUHSIOLUME U
oubanorpaduyeckue cripaBku Ha ocHoBe Gonaa BULI;

7)  1nodydYaTh KOHCYJIbTAlMOHHYIO MOMOIIb B paboTe ¢ HHpOpManued Ha
HeTPAaJMLMOHHBIX HOCHUTENISAX IPU  IOJB30BAaHUU DJIEKTPOHHBIM W  HHBIM
obopynoBaHUEM;

8)  ydacTBOBaThH B MEPOIPUATHUSX, TPOBOIUMBIX BUL];

9)  oOpamarbesi anasi paspelieHdss KOHMDJIUKTHOM CHUTyaluud K JUPEKTOPY
JInnes;

10) OepekHO OTHOCUTLCS K TPOM3BENCHWAM IIeYaT# (HE BLIPHIBATh, HE
3aru0aTh CTPaHWL, HE JeJaTh B KHUrax IOJAYEPKHBAaHUM, ITIOMETOK), HHBIM
TOKYMEHTaM Ha Pa3IMYHbIX HOCUTEIAX, 000py10BaHHIO, HHBEHTAPIO;

11) moaaepxuBath MOPsSAOK pacCTAaHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIIE
bULI, pacriooxeHus KapToO4YeK B KaTajaorax U KapToTeKax;

12) nonb30BaTbCs LEHHBIMH M CHOPAaBOYHBIMU JIOKYMEHTAMM TOJIBKO B
IIOMEIIEHUH YATABHOTO 3aJ1a;

13) yOeauThes NpuU NOJYyYEHUH JOKYMEHTOB B OTCYTCTBHH J1€(EKTOB, a IMpH
obHapyxeHuy NpouHPOopMHUpoBaTh 00 3ToM pabotHuka BULl. OTBeTCTBEHHOCTH 3a
oOHapyxeHHple JAeQeKTbl B  C/JaBaeMbIX JIOKYMEHTaX HeceT IOCTeAHuMN
MI0JIB30BATENb;

14) BO3BpaliaTh JIOKYMEHTbI B YCTAHOBIIEHHbIE CPOKH;

15) samenaTte nokymenTtsl BUI[ B cinywae uMx yTparbl WIM IOpPYHA UM
PaBHOLIEHHBIMU;

16) monHoCcTEIO paccuuTtarthesi ¢ BUL] no ucrewenuu cpoka oOy4deHUs WM
pabotsl B Jlulee.

7.2. Tlopsipox nonbs3oBanust BULL:



1)  3anuch obyuarommxcsi B BUL] mpou3BOAUTCS MO CIUCOYHOMY COCTaBy
KJacca B MHIAMBHUIYAJIbHOM MOpsJAKe, MeJaroruyecKux U MHbIX paOoTHHKOB Jlnnes,
poauTesnel (3aKOHHBIX Mpe/cTaBuTeIei) 00yJalomxcs - Mo MacIopTy;

2)  nepeperucrtpauus nouszosareneid BUL] npousBoauTcs eKeroaHo;

3)  NOKyMEHTOM, MOATBEPXKIAIOIIUM MpaBo Tosib3oBaHus BULL, sBnsercs
YUTATENBCKUN (QOpMyIsip, B KOTOpOM (UKCHUPYETCsl JaTa BbIJAYd I0Jb30BATEIIO
OOKYMEHTOB U3 PoHaa 1 ux Bo3BparieHus B BULL;

4)  obecnedenre oOydwarommxcs ydyeOHMKaMHU OCYLIECTBISIETCS B Kiaccax
KOJUIEKTUBHBIM CIIOCOOOM uyepe3 BOCIUTaTeIeH.

7.3. Tlopsinok noyb3oBaHKs a0OHEMEHTOM:

1)  nonb3oBaTeNd MMEIOT MPaBO MOJYYUTh HA JOM W3 MHOIOTOMHBIX
U31aHUK He Ooliee IBYX JOKYMEHTOB OJHOBPEMEHHO;
2) MaKCUMaJlbHble CPOKU MOJIb30BaHUS JOKYMEHTAMH:

— y4eOHUKH, yueOHbIe 11ocoOust - yueOHbIH ro;

= Hay4YHO-IIOMYJIsipHasi, MO3HaBaTelbHas, Xy/I0KeCTBEeHHas JIMUTeparypa -
20 mHew;

- NepuoANYecKre U3/IaHusl, U3aHus MTOBBILLIEHHOTO CIIpoca - 3 JIHS;

- [IOJIb30BATENIM MOTYT NMPOJIUTE CPOK ITOJIB30BAHUS JOKYMEHTaMH, €CJIH
Ha HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX IT0JI30BATEICH.

7.4. llopsnok nOJab30BaHMs YATAIBHBIM 3aJI0M:

1)  JOKyMeHTHI, NpeaHa3HauyeHHbIe 151 padOThl B YUTAIBHOM 3ajle, HAa 1OM
HE BBIJAIOTCS;

2)  SHIMKIONEIWH, CIPAaBOYHWKU, peJIKHe, LIeHHble W HMEIIIHecs B
€UHCTBEHHOM JK3EMILISIPE JOKYMEHTbI BBIAAIOTCS TOABKO AJisl paboThl B YNTAIEHOM
3aie;

7.5. Tlopsaox paboTel B KOMIbIOTepHOM 30He BULL:

1)  pabora ydacTHHKOB OOpa30BaTe/ILHOTO Npoliecca B KOMITBFOTEPHON 30HE
[IPOU3BOAUTCS B IPUCYTCTBUHU coTpyiHuKa bULL;

2)  paspemraercs paboTa 3a OJHUM IePCOHAJILHBIM KOMITBIOTEPOM He Doree
IBYX YeJIOBEK OJHOBPEMEHHO;

3) nonp30BaTeNb UMEET MPaBO pabOTaThb C HETPAAULMOHHBIM HOCHUTEIEM
HH(OpMALIUK TIOCTIe TPEABAPUTENLHOIO TECTUPOBaHUs ero paboTHukoM bBULT;

4)  mo BceM BoOIpocaM Toucka mHpopMauuu B MHTepHETE IOJIE30BaTElb
nomkeH obOpamateess K pabotHuky DBULI; 3ampeiiaercsi obpaleHHe K pecypey
MHTepHeTa, NpearnojaralliM OIIaTy;

S)  pabora ¢ KOMIIBIOTEPOM MPOU3BOJUTCS B COOTBETCTBUHU C CAHMTApHO-
TUTHEHUYECKUMHU TPpeOOBaHUSIMMU.

8. Mepbl o coxpannocTu yueoHoro ¢pouaa BUILL (yueOHuKH)

8.1. OTBeTCTBEHHOCTH 3a KOMIUJIEKTOBaHHE, YY€T, COXPaHHOCTb M OOMEH
yueOHUKOB HecyT paboTHuku bULI.

8.2. OTBeTCTBEHHOCTb 3a COXPAaHHOCTH y4yeOHMKOB B yueOHOM TOAy HECYT
YUUTENS-IIPEIMETHUKH, BOCTTUTATEIIH.

8.3. OTBeTcTBEHHOCTh 3a COXPAaHHOCTh YYeOHHUKOB HECyT KaK caMu
o0Oyyarouecs, Tak 1 UX poAUTENH (3aKOHHBIE NTPEACTABUTEIIH).



8.4. B TeueHue cpoka I0Jb30BaHUs Y4YEOHHK J[AOKEH HMETh IIPOYHYIO
00J10XKKY, 3aLUIIAIOLLY0 YUeOHUK OT MOBPEXKISHUN U 3arps3HeHUHN.

8.5. 3anpeutaercs aenath B yueOHMKE NMOMETKH KapaHOAIIOM, aBTOPYYKOH U
T.J.

8.6. 3ampemaercs BKIaAsBaTh B Y4YeOHHK ITOCTOPOHHHUE IIPEIMETHI:
aBTOPYUKH, TUHEHKH, KapaHJallly.

8.7. loma pexkomMeHAyeTCsi XpaHWThb, YUYeOHHUKH B OTBEIEHHOM JUIS HHX
MecTe, He[IOCTYITHOM /Tl MaJIeHbKUX JIeTed U JOMAIIHUX )XMBOTHBIX, OT/IaJIEHHOM OT
UCTOYHUKOB OTHSI U BJIAry.

8.8. [Ilpu nonydyenuu yuedOHHKa HEOOXOAWMO BHUMATEIBHO €0 OCMOTPETH,
10 BO3MOJKHOCTH YCTPaHWUTh HemodeThl. Ecnu yyeOHHK He MOIIEKUT PEMOHTY —
obpatuthes B BUL (He mo3auee 15 ceHTSOpst) Ans 3aMeHbl YIY€OHUK UM OTMETKHA O
HejgoveTax. B KoHIle y4eOHOro rojia MpeTeH3uM O Hejo4yeTax He NPUHUMAKOTCA U
BHHA BO3JIaraeTcst Ha o0 ydaromerocs.

8.9. PeMOHT ucnopuyeHHoro ydeOHHKa IPOH3BOJIUTH TOJBKO IIPO3PAYHBIM
CKOoTueM. YueOHUK, OTPeMOHTHUPOBAHHBIA HEKAYECTBEHHO, BO3BpalllaeTCs It
TTOBTOPHOT'O PEMOHTA.

8.10. PazopBaHHBIe JTUCTBl PEKOMEH]IYeTCSI pEMOHTHPOBATh JAMUHHPOBAHHOM
TUJIEHKOH.

8.11. OOyuaromecsi, He BBINOJHSAIOMKE TpeOOBaHWM MO COXPaHHOCTH
y4eOHHUKOB, JIUIIAIOTCS TIpaBa MoJik30BaHus yueOHbM (Gormom BUL] u obs3anHOCTH
no ofecrneueHuIo yueOHMKaMu BO3/1araloTcsl Ha poauTeseH.

8.12. B cirydae mopun y4eOHWKOB, OOydarolIHecs, WX POAMUTENHN (3aKOHHBIE
[IpeICTaBUTENN ) 00513aHbl BEPHYTh PAaBHO3HAYHbIE YYEOHUKHU.



